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	Job Description

Lady Lane Park School is committed to safeguarding and promoting the welfare of children and young adults and expects all staff and volunteers to share this commitment.

	
Post title

Remuneration

Responsible to

	
Creche Assistant

National Minimum Wage

Headmistress

	
Main Responsibilities:


	
· To support the Crèche Supervisor in setting up and tidying away resources and activities for the wrap-around care sessions.
· Where appropriate, to lead games and activities that encourage social, emotional and physical development.
· To supervise, support and engage children in a safe, nurturing environment at Before and/or After School Club.
· To support children with homework tasks when required.
· To help prepare light snacks and refreshments, ensuring that dietary needs are taken into account.
· To provide pastoral care, guidance and routine support to pupils as appropriate.
· To alert the Senior Leadership Team to any safeguarding, wellbeing or behavioural concerns relating to an individual child or group of children.


	Professional Standards and Development
	
· To be a role model to pupils through personal presentation and professional conduct.
· To arrive in the crèche on or before the start of each session and ensure activities begin and end on time.
· To help cover for absent colleagues where reasonable, fair and appropriate.
· To co-operate with the employer in all matters concerning Health and Safety, taking reasonable care for your own safety and that of others who may be affected by your actions.
· To be familiar with the School and Department Handbooks and support all school policies, including Health and Safety and Safeguarding.
· To establish effective working relationships with colleagues and associate staff.
· To engage in professional development through participation in the school’s appraisal and performance management processes.
· To undertake any reasonable task as directed by the Senior Leadership Team.
· To uphold the school’s core values at all times.




	Person Specification	

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	Essential
	Desirable
	Method of 
assessment

	Qualifications:
	
· GCSE Level Qualifications
	
· Proven commitment to continued personal development. 
	
Production of the Applicant’s certificates


	Experience:
	
Relevant experience working with children in a school, childcare or similar setting.






	Experience of working within the independent school sector and an understanding of how individual schools operate.

· 
	Application Form

Interview

Professional references

	Skills:
	· 
· Excellent written and oral communication skills.
· 
· Strong organisation and time-management skills.


· 
	


	Application Form

Interview

Professional references
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